
POCCNffCKA' OEAEPAUI4'
I{EqEHCKAq PECIIYEJII4KA

AAMhHIICTPALII4' MAPTAH-r{y'CKOf O CEJIbCKO| O flOCE,'lEHl{tl
yPyC-MAPTAHOBCKO|O MvHl4LU4nAJ'IbHOfo PAI4OHA

T I O C T A H O B J I E H I , I E

c. MapraH-qy Ns44o r  <  08>  10 .2014  r .

O eHeceHHI u:lteuenui B aaMlrHrlcrparl 'tBHI'rn perraM€HT rrpeaocraBJeHnq

MyHnuurIa,rbHofi ycJIyrrl (npeaocraBfleHllr MyHtlunrlanbHoll ycJlyrE rto

Br,IAaqe aoKyMeHron (equnoro xn,r[rrrHoro aoKyMeHTa' KorIrll-r Qluancoao -

rI,IqeBono crlera' Br'IIrIlcKri ri3 AoMoBot KHI|rllr KaproqKIl yrr€Ta

co6creeHHHxa xlrroro rloMelqeHI'19' crlpaBoK I-l ] lHbIx AohTMeHToB ))

B cootgetcrsrlr c Oeaepa-llnt'tt''t :axouona Pocctzicxoii Oegepaquu or 27

nrorr 2010r. Ne 210-@3, <Degepa,rruslv 3aKoHoM or 21.12 2013r' Ns359-Q3 (06

opfaHh3arlul,I [peaocTaBJ]eHl.lt focy.AapcTBeHHblx I'I MyHXqhnaJrbHbIX ycnyf)'

@egepanluuu 3aKoHoM or 06.10.2003 J\b 131-@3 <O6 o6rqux rpnHulnax

opraHrl3aqxn MecrHoro caMoynpaBnenrlt s PoccuficKoff @egepauull>,

@egeparrnuu 3aKoHoM or 02.05.2006 Ne 59-@3 <O noprgre paccMorpeHut

o6paueunii rpaNgau PoccllficKofi @eAepauli[), @egepallnunl 3aKoHoM or

22.10.2004 l\! 125 - @3 <06 apxuauoM Aerle B Poccufiutofi @eaepaqlltr>,

nocraHoBJreHI.IeM rraBbl aAMl.IHllcrpaIllllt Vpyc-MapraoBgKoro MyHrrlrlinalbHoro

paioua or 30.12- 2013r Ns36 dlpe4ocral;leHrrt MyHrrllfinarlbHoll ycnyfx no

Bbl,4ar{e aoxyMeHroe (e.{nuoro xIIJI[ulHolo aoKyMeHTa, rolun Qunaucoeo -

nx[eBofo c.Iera. Bll[ucxrl u: llol'togoii KHI'{rI'I' KapTOr{Kll yvera co6craeHnura

xriJrofo roMeuleHlttr, cfipaBox II I'lHblx AoKyMeHTos), ycraBoM Maprau-9yficroro

cerbcKofo noceJreHlit rI c ue,rbro npbaocraB,reHuq MyHaIrllflaJlbrlbrx ycJlyf:
ITOCTAHOBJIfIO:

l.BHecrLr x3MeHeHu.s co lacHo (Deaepa,lhHoro 3aKoHa or 21 12 2013r' Ns359-O3

B rrpu,'IafaeMbrii a.qMuHl,icrparnBHblfi pefJIaMeHT npe'[ocraBreH[t

vynnqnnalruoi yc,ryru <[pegocraBJleHr'I{ MyHrruHrlanbHoi ycllyrr no B}'laaqe

AoKyMeHroB (egnnoro xuJIIIutHoro ,qoKyMeHra, nonun Snuaucoao - Jll{lreBoro

cqera, BHnHcKrr us AoMosoi KHI'Illr, KaproqKu yrlera co6crBeHHHKa xl'lJloro

I1oMeuIeHl.{t, cnPaBoK rr I{HbIx Ao(TMeHTOB )).



3.Kourpolr 3a BrIIToJIHeHHeM Hacrotllefo nocraHoBJIeHI'It Bo3JIoxI'ITb Ha

3aMecnrreJrr fJraBH aaMHHllcrpaqura Mapran-r{yficroro c/n Mycaeea P. X'

4.Hacro.gllee nocraHoBreHue Bcrynaer B cI.IJIy co.4Ht ero noanl4caHl'lt lI

pa3MeueHlit sa o$ltuuamsou caftre aatntuuucrpauuu Mapran-9yftcxoro c/n

IraBa aaMHHllcrpaqliu
Mapran-r{yftucoro c/n A. Aaaes



flptrnoxeHxe
KTIOCTAHOBJ]CHHIO IJIABbI

AAMIIHt,ICTPAIITiU

MapraH-9yIcroro
cerbcKof o roceJreHI-lt
or <08>10.2014r. Ns44

AAMI{HI{CTPATI{BHbII' PEIJIAMEHT

rIpeAocraBJIeHrlq lryuuuanalouoii ycflyr]l rlo BbIAarte aoKyMeHToB
(eauHoro xu.lrnurHoro aoKyMeHTa, nonuu Qunancono - rlrqeBoro cq€Ta'
Br,rIlncKU Hr aon oeofi KHI-Irllr KaproqKrl yvera coocrreuuriKa }(IlJloto

noMeureHlIfl ' cI|paBoK li l-lHblx noKymeHroa) aaulnucrpaulrefi
Maprau-Yyfi crcoro ceJlbcKoro noceJeHlrq>).

I. 06urlte [oJ'Ior{eHrls

1. l.l . AlrvruuucrparllBHbtft pernaMeHT npe,{ocraBreHl.It MyHl.lquna,'lbHot yc"lyrl'l

(aa.nee - aaMuHllcrparliBHbrii perlaueur) pa:pa6oraH B ue;Itx IloBblIIIeHut

KaqecTBa, ,qocryrlHocTtr I-j npo3paqHocrtr npeAocraBJleHl{t MyHl'lqI,{nanbHoI'{

ycJlyfu [o Bbraaqe aoKyMeHros (eatruoro xfiJMtqHofo aoKyMeHTa' Korlriu

Quuaacoeo - i l l{ueBofo cqe]a, BblIIucKll x3 AoMoBoii KHxfH, Kapro'{Kl'I y'Iera

co6crreHunxa xll:toro noMeuleHnr, cnpaBoK I't Hblx 4oryueu'ros)

arnuHucrpaquei Maprau-gyii coro ceJlbcKoro l loceJleHlit 9eqeucroi

Pecny6nunu. co3AaHxt Heo6xo4llvstx ycnoBxii ,4ns ) gacl Hl. 'tKoB orHoIreHI.l i '

BO3HriKaro!.\HX npu npe,4ocTaBneHlju MyHIjUUIIa.II'HOi yCJIyf[, onpeaeleHlt'

cpoKoB Lr rocre,qoBarerbHo aru aeitctzuit (agvunncrpartleuux npoqegyp) nplt

ocyllecrBJreHHIr no,rnovoquii tlo [pe,4ocraBJleHulo MyH[lrunaJlbHoi ycnyrK no

Bbraarle aoKyMeHToa (eAnHoro xI.tJrI-JlIIHofo ,qoKyMeHTa, xounu Qluaucoeo -

JlliueBoro crlera, BbInI,IcKlr ri: aol,tosoit KHIjfl-I, KaproqKli y'rera co6crrenHlrxa

xl-l,, lofo IroMeueHut. cnpaBoK l.t t lnrtx 4ox1 ven ros).

1.2. llo:ryuare:r.ruH MyHIluI'InaJIr'Hoii ycnyrn .sBrtlorcq Ql'I3l'r'recKue Jluua'

IOpr4AI.{qeCKI-ie rl{qa u I-'IHAI4BI,lAyarbHbIe llpeanpl-lHI-jMaTeJIx, tBJI']Otlll{eot

co6crseHHnxaN'rn (nanultare,ral'tr) coorBercrByrolrux xli,rblx noMe[]eHxi, l-l,'lt-'i

ynoJlHoMoqeHHble uMu r'1fi t la.

Or aveuu rpaxAaH 3atB,teHlit Moryr rroraBarl' caMtr fpaxaaHe [JIr'l

yno,'IHoMor{eHHbIe lpaxaaHaMu B ycTaHoBIeHHOM nOptAKe HX AOBepeHHLIe Jruqa.

1.3. I4nSopuaqut o troptatre npeaocraBreHu.f, MyHlrqfinanbHot ycnyrt't

[peAocraBrtercq: B agMuHrlcrpaullll Maprau-9yftcroro ceJlbcKofo noceJleHut
r{eveucxofi Pecny6:rura.
1.4. MecronaxoN4eune aaMuHl.Icrpauutl Maprau-r{yicroto censcxoro

noceJreHr,tr.
Agpec:, y:r. [ovroaaa,9, c. MaPrau-9Y,

Kosrarrnnfi re:reQou (reneQou alr cnpaaor): 8(871-45) 2-23-98'
@arc 8 (871-45) 2-23-98



3nerrpouur,ri aspec: 4dlqpgl!4!!bg@!ggi!:Ig

IpaQux pa6orst aaMltHncrpaul-|u
I IOC€JIEHII f :

Iloneae,rr,nnr - firrHuua: c 9.001o 18.00
Burxoasure attll: cy66ora' BocKpeceHbe'

un{opuauun.
1.6. f loprgoK fiorlyqeHut

ycJryfI4:
I .6.1 . KoHcylLraqI.rI'I

1.5. I,lnQopvauua o npoqe.qype flpeAocraBleHlis MyHriuH[aJIbHot ycJIyrI4

coo6qaercq no HoMepaM re,reQoHoe aJrt cnpaBo( (roucy.nlraulrfi), a rarNe

pa3Merraercx e nHQopvauuottHo-TeneKoMMyHllKalrlloHHl'lx cerqx o6ulero

nonoao"un^t, B T.tt. B cerli I4HrepHer, lyoluxyercr B cpeacrBax MaccoBoJz

ycjryfli fipeaocTaBrt]oTcq cnequar[cTaMn aAMrlHHCTpaqUU Mapran-qyficroro

ceJrr,cxolo loceJreHut Ypyc-Maprauoacr<ofo MyHHu]4naJ'r6HOfO paROHa'

,{,r.r no,ryveuna KoHcyJlbralruu 3allHTepecoBaHHoe :ruuo o6pautaercr a

a,{MxHI.tcrpaut,Irc Mapran-9yicxoro cejrbcKoro noceJreHI.tt'

1.6.2. OcnoeHHN'lri rpe6onaHnavn [p], KoHcyJIbrnpoBaHriI'l {Bnqlorct:
- a(TyaJlbHocrb;
- cBoeBpeMeHHocrb;
- qeTKocTb B l,l3roxeHlll-l MaTepflala;

- I loJrHoTaKoHcyJIr 'THpOBaHUt;
- Har[r.4Hocrb QopM lloaar]lr Marepuajla;

- yAo6cruo n aocrynHocrb.
1.6.3. Koncy:rrraqtlu npe.4ocraBJltlorct no cJleayroxruM BonpocaM:
- flepeqHt .4oKyMeHToB, neo6xoglzurtx All.rt npe'{ocraBneHu{

lrynrqnna,rrHoi ycnYru;
- BpeMeHIt [p]'IeMa H Bbl,4aqH AoKyMeHTOB
- cpoKoB cnorHeHxt MyHfit l narbHoh yc,' lyfr;
- nop{.{Ka o6Na:rosaHlls aeftcrsufi (6*aeficraIu) H peuestri.

ocytqecrBfiteMbIX II [pUHI.IMaeMbIX B XOAe npeAocTaB,'IeHI',It My H I',IIIUna'lb HOi

ycnyfx.
1.6.4. Koncy,'rr,raurtl npellocraBJlttorct npa nfiqHoM o6pauenut.,

nocpe,lcrBo\' l r e,re$ota fi n H .rneKl pol l Hofi noq l bl

1.6.5. llpu orBere Ha releSoHHrte 3BoHKn cneur'Iarucr a,4MltHxcrpaq[]'I

Ypyc-MapraHoncxoro MyH[IrlinaJibuoro paiona, ocyurecrBn{toul.{n np eNl Il

KoHcyJrbu4poBaHrre, cute rpy6ry, 4onxeH rlpeacraBrrr;ct' Ha3BaB:
- HaIiMeHOBaHlle OT,{eJIa;
- .IOJIXHOCTb:
- Qauu,ruru, uMq, orrlecrBo.
Bo epelu pa3roBopa npol'I3HocI'ITb cJIoBa qerKo, He aonycKarb

napajrnerbHblx pa3foBopoB c oKpyxarculllMH JIIoAbMrl.

1.6.6. flplr ycrnou o6paqenul4 fpaxAaH cneq[aJlncr aaMliHt'lcrpaullll

MapraH-tlyicxoro ceJlbcxoro locereHnq) ocyu]ecrBJl{lolquil npt{eM A

Mapran-9yiicnoro ceJlbcKoro

rconcy,rrraunfi o [peAocraBleHl'Ilt MyHI'Iu]'l[a"'IbHot

no BonpocaM r!pe.locraBJleHxt MyHuur na,rbHoii



KOHCyJrr,TrrpoBaHrie, B npeAejlax cBoei KoMneTeHul-ill,

caMocToqre,rSHo.
AaeT oTBer

Ec,ru cneu[a;Il.icr a,4Ml-IHncrpauut{ Mapran-rlyficroro ceJlbcKoro

fioce,TeHrlr He Moxer aarb oTBeT caMocrotTe]rhHo ,rh6o noaroroar<a orsera

rpe6yer npo.{o,'lnuTerbHoro BpeMeHfi, oH o6t3aH flpe,{Jloxllrb 3atBI4TeJI}o oalrH

J  Bap aHloB raJrbHei iu lh \  Je i i c tBx i i :
- r.r3:ro)Kr.rrb cyrr o6paqesas e nucrueuHoft Qopue;
- Ha3Haqurb lpyroe, y.{o6noe 4,rr flocerlrrert BpeMs.[lt KoHcylhrauxn;
- .qarb ttoHcyn;'rauxro B lByx.4HeBurt[ cpott no KoHraKTHoMy re,re$oay,

yKa3aHHOMy 3arBnTeJIeM.
1.6.7. Cleqna,rucr aaMhHllcrpauult MapraH-rlyficroro ceJrbcKoro

[oce,]eHrtt, ocyuecrn,'urorunI rplreM x KoHcyJl;THpoBaHhe! o6g:aH ornocl'ltlcg x

o6parunurul'rcl fpax.qaHaM KoppeKTHo 14 BHriMareJrbHo, He yHllxat tlx rrecrl'M

.{ocTor.rHcTBa,
1.6,8. flucruennue pa3tscHeHlls .{a}orc{ B ycraHoBreHHoM rlopt'{Ke npl4

Hajr[rrrlr [[cr,Meunoro o6parqeuug 3atBureJlt. ,[o:rNHocrnlte ruua foroBqr

pa jb tcHeHHr  I  npe,4era \  )  c  l< lHoBneHHot  I4M Ko\4ne leHL l l i11

L7.Ha Nu$opvalloHHblx creH,[ax! pa3MeuIaeMbIX B rroMeuleHntx

a.[MuHr.rcrpau[Ii loceJleHIit, coAepx[rct cJ]eAyronlat !IHQopMa]ll.jt

rpa$ux npneua rpax.4aH no BonpocaM rlpeAocraBJreHlls cnpaBolt, HoMepa

rele$onon, a,4peca 3,lexrpoHHoii rortrbl aaMnHI'lcrpaunr [oceJleH[t. ee

orBeTcrBeHHLIX pa6OrUUXOa e'Ibn o6g:aHHocTu He[ocpeAcrBeHHo BKJIrcrIeHbl

BOnpocbr  BbrnaqH c f lpaBoK:
lepeqeHb cnpaBoK, Bbl,qaBaeMLIX aaMlIHI-'lCTpaq[eU [oceJleHt,tt;

lepeqeHb AoKyMeHtog, neo6xoAnur,rx,UI{ noJryqeHn{ cnpaBoK;

o6pa3eII 3arBreHxt nofly'rarerefi MyHljqulla"'lbHoi ycryru;

npoueAypa npeaocraBJleHI.It MyHllllrna.nruoi yclyrz (a reKcroBoM B[ae);

o6pa:eq AoBepeHHocrtr npu noJryqeHl'IMnpaBKrr npeacraBrreJleM

noryrjarenq MyHr,rullna"']bHoI ycryfu ([paroxeHtIe 6);

nepeLleHh ocnogagufi aflt orxa3a fpax.{aHr'IHy B npeaocraBileHriu

MyHlIuurla,'rbHot ycryrH ;
[3BjreqeHh{ Ir3 3a(oHo,{aTeJlbHb]x H HopMaTuBHbIX npaBoBbIX a(TOB,

coaepxalltHX HopMbl, pefynupytotqhe aetrerbHocTb no IIpeaocraBJIeHulo

MyHLIuurlanbHoli ycilYrn.

2. Crauaapr trpeaocraBreHHr trynuutlua,rurtoii yc,ryru

2.1. HauMenosanue MyHI'Iun[aJIrHoi ycllyrii - BbIAaqa aoKyMeHToB
(eguHoro xmruuluoro aoKyMeHTa, ronun $uuaucoeo - JII4ueBoro cqera' Br,IrI'IcKIl

H3.qOMOBOft KHI.lfII, KaprOrII{lI yVera co6crneHuuKa xl4Jlolo [oMeuIeHI',It' c[paBoK

r-.1 llHblx .4oKyMeHToB.
2,2, MynrluunanrHarl yc,'Iyfa [peaocraBJlterct agvauucrpauuefi Maprau-

r{yfi cKoro celtbcKoro rroceJIeHrrt.
2.3. Pe:y:rrrar npe.qocraBileHrq MyHl.' l t lrnanbHot ycnyru: Bbl'4aqa

AoKyMeHToB (eauuoro xlzJllrulHoro loxyMeHTa. ronul Sulaacoeo - Jl[ueBoro



crrera, BbrrrrrcKrr r43 AoMoBofi KHufu, KaproqKu yqera co6cTBeHHI-tKa xltJloto
noMeuleHL,tr, cnpaBoK 11 I4H6IX ,4OKyMeHTOB.

2.4. Cpor npeaoc I aa. leHxfl u1 nuuuna,runoii yc,rl rn.
2.4.1. f lpx croco6e ucro,rueHHq MyHfiuxnanbuoi yc.ryru (3aKa3arb l. l

I lotygllTb cnpallKy Ilx9HO)) BpeMt OXI'jAaHXt B OqepeAu He ,qor'I ltHo npeBHrxaTb
15 M[Hyr, epelrr o$opnreuw, 3aKa3a cocraBJ'rrer l0 M[Hyr. Ec,ru :ara:: na
MyHr.ruurraJrbHyro ycJryry ocyqecrB,res c 09.00 ao 13.00, ro Bbraaqa cnpaBxli
ocyrqecrBrqerc{ Ha c,le.4yron{uii ,qeHr c 09.00 ao 13.00. Ec:rz :axa: na
MyHaurrnaJrbHyro ycJryry ocyxlecrBJreH rrocJre 14.00, ro Bbr,4aqa ocyuiecrB.'rrercg
Ha cre,{yrounii aeur c 09.00 lo 13.00.

2.4.2. llpn cnoco6e ucno,rseHHr MyHlluuflarbHoi yc,ryrn ((3aKa3arb
crrpaBKy JruqHo u noryqr.rrb c noMoulbro lruoro Qlr:uvecroro :ruqa, o$opune
.qoBepeHHocrb) BpeMr oxr.rAaHrrr B oqepeAn He .4oJrxHo npeB6luarb 15 M[Hyr.
npeur oQopnrnenuq 3aKa3a cocraBr{er 10 uunyr. Ec:ru saxa3 Ha MyHrrqxnanbHylo
ycnyry ocyrqecrBren c 09.00 ao 13.00, To Br,r,qaqa c[paBKrr ocyqecrBJrterct Ha
c,'reayrcur,rii 4eur c 09.00 lo 13.00. Ecru gaxa: Ha MyH[qrl[anbHyro yc,'ryry
ocyutecrBneH noc,re 14.00, To Bbr,qaqa ocyqecrBJr{ercr Ha cneay}orl[i aeHb c
09.00 ro 13.00.

2.4,3, tlpu cnoco6e ucno,tHeH,.tt MyHItuhrtarbuofi yc,ryru (3aKelsarl

crrpaBKy no re,'re$ony u noryr{urb JrrjqHo) npo,4o,rxure:lbHocrb reJIeQoHHofo
pa3foBopa He aoJIXHa npeBbruarb 10 MuHyr. Ec,'lr :ara: Ha MyH{unnaJIbHyIo
ycJryry ocyqecrBJren c 10.00 ao 13.00, To BLI,{aqa c[paBKu ocyulecrB]rterct Ha
c,reayrorqafi aesr c 09.00 ao 13.00. Ec,tn :ara: Ha MyHuqa[anbHyro yc]ryry
ocylqecrBneH noc,re 14.00, To BbIAaqa ocyrqecrBrserct Ha cneA)roq[i aeHb c
09.00 ao 13.00.

2.4,4. lTpu cnoco6e ncno,rneHrrl MyHllqlinarbHofi ycnyru ((3aKa3arr,

cnpaBxy [o re:reQony u noryrrlTb c noMolqbro xHoro 0u3 qecttorc nuqa,
o$opnr.rr aoBepeHHocrt>) flpoaon]KxrelrbHocrs're,reQonuoro pa3foBopa He
aolrr(Ha npeBbluat 10 vuHyr. Ec,ra :axa: Ha MyHriquflaJrLHylo yc:ryry
ocyulecraJreH c 08.00 ,qo 12.00, ro Br,raaqa c[paBxh ocyuecrBrqerct Ha
c,re,uyroutait 4eur c 08.00 ao 12.00. Ec,rH saKa3 Ha MyHrrurlrarbHyto ycrlyry
ocyllecrBrreH noc,re 12.00, To BbIAa.Ia ocyuecrBrqerct na c.ne.{yrorqui .qeHr c
08,00 ao |  2 .00.

2.4.5. lTptt cnoco6e ucno,rneHlrt MyHh(tiflarbHoii ycryru ((3aKa3ar6

c[paBKy rro 3neKTpoHHoii no.ITe I-.1 [oryr{r.ITL rt{qHo)) cpo( paccMorpeHul 3arIBKrl
pa6oruurolr aAM[Hucrpaunri I,l noaforoBKofr crpaBKri He ,4orxeH npeBbllrlarh
,4Byx KareHAapHbrx .{Hei co AHq, cre,4yro lero 3a AHeM roryr{eH[[. 3aKasa Ha
MyHl{uanaJrbHyrc yc:ryry. Br,r4aua cnpaBKx ocyrqecrBrtercs Ha rperl'ti.{eHb co
aHr cJre,qyrcuefo 3a AHeM noryqeHl.rt 3axa3a Ha MyHrrqunaJlrHylo yc:ryry c 09.00
ao 13.00. Ec:ru yxa:auuui ,4eur, Bblna,{aer Ha BbIXoAHbte u:ru oQnqltalrnui
rrpa3,{Hrr.{Hbre aHr.i, (ycrauoereuuue 3aKoHo.qareJlbcrBon Poccuiicr<oii
@e4epaquu), To BbrAaqa cnpaBKx ocyrrecrBJlrerct B cnegyrcrqnii nepeuii
pa6ouuft.aenr c 09.00 lo 13.00.

2.4.6, flpn cnocoOe ncnorueHut MyHl4 uI.{naJlbHoii ycnyrli (3axa3arb

cnpaBxy lo:,rexrpoHuoii noqre u nonyqxrb c noMotqblo Enofo Oli3u'IecKoro
rnqa, oQopuun aoBepeHHocrb) cpoK paccMorpeHl,rt 3atBttt pa6ornurorl



a,4Mr-rHr.rcTpaqux r noAfoToBKoia cnpaBKI{ He ,{oJIXeH npeBl'IuaTb '{Byx

Ka[eHAapHbrx .4Hei CO AHt, CneAy]OrUefO 3a aHeM rlojlyqeHlit jaKa3a Ha

MyH]'t(unalbHyro ycryry Bbl,4arla cnpaBKll ocyuecrBrqerct Ha rperxii AeHb co

tHt, cjreayrouefo 3a lrieNl l loltyeeHat 3aKa3a Ha MyHiluxnaJibHyro ycJlyfy c 15.00

ao 16.00. Ec,ru yxa:auuufi i leHb Bblnaaaer Ha BblxoaHble l lu oQuqlanrurri

rrpa3aHr,iLIHbre aHA, (ycraHoe,reuuue 3aKoHoAaTeJIbcrBoM Pocc[i:icKoii

@egepaqnrl), To Bb44aqa c[paBltu ocyurecrBJlserct B cne,4yrollafi nepBblf

pa6oql.I i i  .{eHb c 15.00 lo 16 00.
2,4.7. IIpu cnoco6e ucnoJlHenlrt MyHlunnarbHofi ycnyrli (caKa3arb

crrpaBKy qepe3 couI,IaJILHoro pa6oruura I{ rIoJlyqI'ITr, rrqHo)) co ur'i a,lbHLl I'{

pa6orHux o6c,ryNuaaercr 6e: ovepealr, BpeMt o$opMreHus :aKa:a cocras,'Iqer 10

vxuyr. Ec,'rn:ara3 Ha MyHlllunarbHylo ycnyry ocyuecrBJleH c 09.00 ao 13.00, ro

BbrAaqa cnpaBKr.r ocyrlecrBrterct Ha c,'reAylotqufi aenl c 09.00 go 13.00. Ecru

3aKa3 Ha MyHllu[naJlr,Hyto ycnyfy ocyxlecrBJreH rlocre 14.00, ro eugaua

ocyqecrBrqerct Ha cileaylouuit .uenl c 09.00 ao 13 00

2.4.8. f lpu cnoco6e ucno,rseH!'tt MyHlluhfla.ltbHoh ycnyrl. l (3aKa3arb

cnpaBKy qepe3 corluanbHofo pa6ornilra Ir noJtyrlurb c ero noMolllbto))

coufiarrbHblfi pa6oruux o6c,'tyxneaercr 6e: o'Iepe,4u, BpeMt oQopM,'IeHHfl 3aKa3a

cocraBrqer l0 uunyr. Ec,'ttl cytrlecrsyer ueo6xo4lruocrl, cnparxa oQopuuerca

B efo rprlcyrcrBalt H BblAaerct He3aMe,4lureJlbHo. Ec:ru raKas neo6xoAuuocu

orcyrcrByer, To BpeMt oQopMreHl-iq ri BblAaqlt cnpaBKr4 ycraHaBnuBaerct rlo

,ruvuoi goroeopeHHocru Mexay coqrraJrbHbIM pa6ornunov u pa6oruaxov

aaMltHlIcrpauI,II.I IoceJreHI-Ig.
2.4.9. npn cnoco6e ucnonneHrt MyHliuunarbHot ycrtyrH ((3aKa3arL

cnpaBKy c IroMou.lblo nuoro Qusuvecroro Jrllua, oQopvlte aoBepeHHocrb I'I

IIoJryqI'ITt, JII'lqHo)) BpeMt oxrlAaHllt B OqepeAri He AoJIxHo npeBblllaTh 1 5 ulnyr'

speur o$opu.renru 3aKa3a cocraBJlter 10 vunyr. Ec,rra:ara: ua uyulrultnaJlbHylo

ycJryfy ocyutecrB:ren c 09.00 lo 13.00, ro BbIAaqa cnpaBKll ocyulecrBJrterct Ha

cneaylouLi aeur c 09.00 'ro 13.00. Ec,tu :axag Ha MyHriu[na:]bHylo ycJlyry

ocy[tecrBJ]eH nocre 14.00, ro Bblaaqa ocyulecrBrqerct Ha cre.{yollf i t aeHb c

09.00 ao 13.00.
2,4,10. flpu croco6e ucno,rneHrq MyH l.'lurnanbHoi ycnlru (€ara3arb r'I

tlonyqurb cnpaBl(y c noMou]bo uHoro $lr3llrrecKoro rrilJa' oSopune

.4OBepeHHOCT6)) BpeMq OXU,qaHri' B Oqepeau He aoJIxHo npeBt'Iuarb l5 vluyr.

apell-a oQopl'ueHl,lf 3aKa3a cocraBJrter l0 uuuyr' Eclu :ara: Ha MyHI-lqlr[a-[bHy]o
ycJryry ocyxrecrBnes c 09,00 ao 13.00, To BbI.4aLIa cnpaBKu ocyuecrB;ltercl Ha

c:re.qynrquii 4errg c 09.00 ao 13.00. Eclu gara: Ha MyHI.IuI4ra,'IbHylo yc,'Iyfy

ocyllecrBneH nocre 14.00, To BbIAaqa ocyIr1ecrBrlaerct Ha creayloqlafr aeHb c

09.00 ro 13.00.
2.4.1 1. B clyr{ae ecrl'I 3axa3rll.lK Mynl'Iur'tnanbHofi yc,ryru lpa lto6ux

cnoco6ax ee ucno,'rHeHnq ne :a6pa,l c[paBKy B ycraHoBJleHHble Hacrotlul'lM

pernaMenToM cpoxr.r, oH hMeer rlpaBo ee:a6parl B TeqeHue ceMI,I Ka!'reHAapHblx

pa6ovux aneil B ycraHoBreHHoe B 3rl.l ,4HI'l BpeMt aJlt erqavu cnpaeor' flpu

Ircrer{eHuIi ceM}iaHeBHoro cpoxa :ara: ueo6xoalrMo oQopMl'lrh rloBTopHo'

2.5.flpe,qocrasreHue MyHxl{lifla!hHol1 ycnyr[ ocyuecrBfltercs B

COOTBCTCTBHI,I C:



-@e4epa:rrnuu 3aI(oHoM or 06.10.2003 roaa Nsl31-@3 <06 o6rurx
rrplrHrllrnax opraHH3aur{u MecrHoro caMoy[paBneHuq e Pocc]riicKo[ @eAepaquu)
(Co6panue:axonogale:rbcrBa Poccuicxoii @egepauur 06.10.2003 Nl40 cr.3822);

-@ereparruuv 3aKoHoM o'r 02.05.2006 ,Yq59-@3 (O noptaxe
paccMorpeHnr 06pauleHr.jii fpax,qaH Poccuiifi<oii <DeAepauun> (Co6paHae
3aKoHoaarerbcrBa Poccu[cKoii @eaepauzr.r, 08.05.2006, Ne 19, cr.2060);

-Iocrasoelesueu flpaanrelrcma Poccuicxofi @egepaquu or 29.12.2007
],le 999 (O npeAocraB:reHr.rri e 2008 - 2010 ro4a,r LI3 OeaepanbHoro 6roaNeta
cy6cnarli 6roaxeralr cy6rexroe Poccrafrcroi @egepauuu Ha Bo3Mer{eHI{e
fpaxtaHaM. Be,ayLx li \ 'r ,rr.iHoe nolcobHoe xo3ttclBo. ce.lbcKoxo3niclBeHHbl\4
norpe6urelrcxuu Kooneparl.IBaM I.i Kpecrb{Hc(IrM ($epvepcnulr) xo3siicrBaM
.racr[ 3arpar Ha ynJrary [poqeHroB r]o KpeAnraM u:a[vau, uo,ry'reuurrlr 12005
- 2009 ro.qax Ha cpoK ao 8:rer> (Co6panue 3aKoHoaareJlbcrea Poccuiict<oii
<Degepaqlru or 21 rnaap.r 2008 r. N 3 cr. 185);
-Ycraeol'r a.4MriHrlcrpaqru Mapran-9yiicnoro ceJrbcKofo noce:reHl-lt.

2.6. fleoe.reHs loxYMeHToB.
B uellx lroryqeHut Myll l uh rla,t bHot

npeIocTaBJIfi lorcr cneayroulne,qoKyMeHTbl :
- 3aqBIeHrle Ha npeAOCTaBJIeHne MyHIiUHnanI'HOx yC.'IyfIi;
- aoKyMeHT, yaocroBep{pulrlii rKqHocrh (nacnopr rpaxAaHl'lHa

Pocclriicr<oii @egepaqun) 3aKa3.II.IKa;
-npn oQopu:reru[ 3aKa3a Ha MyHr'IIrI4naJIbHyIo yc,'Iyfy u noryr{eHl.Irl

cfipaBru c noMolllblo unoro Ql,t:uuecroro ,rt'l qa o6ssarerbHLlMl ,4oKyMeHTaMIz
rB;r*orcr nacnopr fpax,{aHuna Pocctlicttoii @eAepauur'r ,qauHoro $lrsuuecxoro
r[ua, aoBepeHHocTb 3aKa3qliKa rr [tlcbMeHHoe 3a[BIeHI-le jaK.LjqrKa Ha

npeaocraBJIeHI,Ie Myuuquna.nlnoi yc:ryru.
- npn oQoplrrennta 3aKt3a Ha MyHI.tqIinaJIbHylo ycJlyry lt noryrleHul'l

crIpaBKH c noMorlrblo coqlianbHoro pa6orHurca o6rgare,qtustntn,4oKyMeHTaMu
rrBr'rrrorct c,ryxe6uoe y,qoc roBepeHl-je couria,r6Hofo pa6ornuxa u [[cI'MeHHoe

JarBreHre  raKatqL lKa Ha npetoc laB, ' reHue \1 )  Ht iuh f la . lbHo i  )cn) |  .
- f lpu LrHLrx croco6ax noJrygeHht MyHltufina,lbHon yc,lyfl i  nptl nuqHoM

noJlyrleHr.rr{ cnpaBxh 3aKa3r.Ir'IKOll 06gsatemnr'rr4 Ao(yMeHToM sBrterct nac[opT

rpaN,{aunua PocctziicKoi (DeAepaqnL 3aKa3quKa.
2.7. Ilepevear ocHoBaHr.i alrt orxa3a B np[Htrl'I]l aoKyMeHroB,

Heo6xo l rvs rx  tJ r t  npe locraBneHh,  M)Hlux f lanbHoh ycry r t l :

OcHogauuev a,rt orKa3a tBiltlorcq:
-He npe.4ocraBJlegne neo6xo.quvtlx .4oKyMeHToB a:rg ocyurecrBJleHl4{

MyHrrr.(r{naJrbHofi ycJlyf I{;
-orra3 3aKa3qr.IKa B npeAocraBJreHlrll cse.4eunii, Heo6xoalllll'lx Anx

pef i.rcrparlnn o6parueuua;
- Hap) tt. leHHe 3aKa39L1Kov cnoco6a no,tyveult M) Hhul.{narbHo[ ) c, ' l) rx:
-orcyrcrBue y aaMxHLlcTpalluu nocerenl-jt npaBoBblx ocHoeaHl,ti

ocyulecTBireHr.rr MyH r.r qx n a,r bHo t ycryfu;
- orcyrcrBxe B flepe.IHe BbLqaBaeMbIX cnpaBoK aAMHH]icrpallueii nocelreHl'It

3aIIpatU14BaeMofo Bap!IaHTa cIlpaBKH;
- HapyttreHl-rt n oQopnaeHula ,4oBepeHHocrll ,{JIx 3axa3a I (nlu) ro,ryvennr

ycJryfx 3aggtrelel'r



MyH[IU]-lIIaJIbHot ycJlyru npe.qcTaBureJreM 3aKa3r'II4Ka;
- BbrnojrHeHue aaMxHucrpallreii roceJleHl{t oAHoii lI roi{ xe

N{yH]-lq[naJrbHoi ycJlyfx 6oree rpex pa3 u He rIoJIygeHL[ ee 3aKa3rlL(oM no efo

B14HE;

- Br,rrBJteHue a.qMllHllcrpallueft roceJleHl'tt Jlo)KHLlx cBe'4eHhi'

rrpeaocTaBJreHHbrx 3aK€!3!IrrKoM tlp[l O0OpMJ]eHI'lI-I MyHrrqunaJILHOfr yCJIyfn

2.8. llepevenr, ocnosaHrfi An.t orKa3a B npe.qocraBreHlll'I MyHI'1u14 naJbHoi

ycnyru:
OcnoeaHue\.t,[:rq orKa3a gBrqlorct:

oTcyrcrBhe.aoKlMentos.  yxa:annutx  a n 2.6.
- npeaocraBreH[t aoKyMeH]oB B HeHaqne)Kauli opraHl
2.9. flpe4ocraa'lenue uyHt.luuna"lrnoii ycJryrH ocyrqecrBnterct

6ecr:rarlro.
2.10. Marcuvanrnui cpox oxllaaHnt B oqepe,4u flpli [o.uaqe :arpoca oO

oKa3aHnr-.r nygnquranlgoii yclryfu !l npx noilyqeHulz pe3ynbrara rlpeaocraBreHnt
TaKUX yCJryf.

Maxclllla,rulti cpoK oxlzaaHut B oqepean .{rt noaarlx 3aJIBJIeHut

o rrpxHtrll.i AoxyMeHroa - 30 rlnlyr.

2,11. Cpox pefuc'Ipaq(Il 3atBreur4q o npeaocraBJleHllll MyHIluI4naJIbHol'l

ycJlyfu ll Bbl,{ar{u pacnl4cKri o rlpuHqTllu 3a::^BneHvA co BceMIl aoxyvenraltu - 45

Mr..rHyr.
3alr:renna, nocrynlrBlurie ro'rroBoii cBt3blo, pef[clplipy]orct B TeqeH{e

aHr c MoMeHTa rrx flocTyrlreHI-lt.
2.12. Tpe6oeannr tc IroMerqeHI'l{M, B Koropblx oKa3blBaerct

MyHHUrna,l6Hae ycJlyfa:

2.12.1. Mecra, npe,qHa3naqeHHble ant o3HaKoMJIeHAS sasBulereu c

nnQopvauuouurtvx M arepll a,'1aM u, o6opy.uyrcrcr:
- tHOopMautoHHblMu creH.laMY;
-crynbtMLl l1 cTortaMu (crofixauu A,rr nucrlta) AJrt Bo3MolKHocTl'l

oQopu,reuua,4ot<ylteuroa.
2.12.2. [Iotr.eryesut, B Koropr,Ix [peaocraBJlterct MyHliuuna:IbHat ycryra,

aoJIXHbr coorBercTBoBarb ycTaHoBJreHHLlM npoTnBonoxapHblM I'I caHUTapHO-

)n'l4eMI,lOJrOf hqecK M npaBHnaM u Hop\4aT Ba\4.

Mecra Art oxu.qaHl4q AoJIXHII coorBercrBoBarb KoMQoprHbIM yc"IoBI-rsM

arg:aqsutereiA n onruMarLHbIM ycnonluu pa6oru AoJIXHocrHblx JI[u'

Mecra Ang o;i<vg.a:ur4\ o6opyaynrcr cryJlbtMlz, Ko;rriqecrBo Koropl'Ix

onpeaenrerct I4cxoaq I.'I3 Saxruuecrofi Harpy3KI4 I't so:voNHocreft A'rf, I4x

pa3velueH t B 3traHl4H.
Mecra Ars nnQopvapoaanltx u 3anoJIHeHIt{ Heobxoal'IMblx AoKyMeHToB

o6opy.4yrorcr uHQopuaqnounltv u creHAaMfi! cryr' lbtMv I.J croJlaMn'

o6ecne.ll-tearorcg o6pa:ualrir 3aI]orHeHut aoKyMeHToB n seo6xoauvutl ' tu

KaHuenrpcKI-'IMr,t npuHaanexHocrtMll. TaKxe BI,I3ya,lbHaq' TexcroBat uuQopvauul

pa3Menraercr e CMI4 !t na oQnqua,rlnou caire a4uuur-rcrpaquti MapraH-
tlyIcKofo ceJlbcKofo noceneHllt

2.12.3. Ha nHQoplraqtloHHol't creHAe pa3Meqaerct cneayloulas

nsdoDvaur,rs:



- cBeaeHur o nepeqHe npeaocraBrrreMbrx MyHhrtxnarbHbIX ycJlyr (Qyuxqn[);
- nopraoK o6xa,roBanur ,qeiicreuft (6e:ge[crnnr) a peueuri,

ocyuecrBrgeMbrx (nptrHrrbrx) B xo,[e npenocraBneHut MyHnuxnajrbHoh ycJl]f l-{:
- 6aor-cxeva, HafJIq.qHo oro6paxaroular rt ocneaoBare,'] h Hocr b npoxoxaeHn,

Bcex a.{Mr.rHr'rcrparuanux npoqegyp (npu:roNeulre Nl 1);
- nepeqeH6 ,4oKyMeHToB, Koropbre 3arBI{TeJIE .qoJIXeH [peACTaBI'1Tb ArS

npeaocraBJIeHI-tt MyH14 rlunarbHot ycryf Ii;
- o6pa:uu 3arroJrHeHr,ir aoKyMeHToB;
- a.qpeca, HoMepa re,reQouoe n $axca, rpaQur pa6otu or,4era
- nepeqeHb ocHosaHriii AiIt orKa3a B rlpe,4ocraBJreHlIIi MyHt1uxnanbHot

ycJryrlr;
- aAMHHr4crparr.rBHrrfi per,laiueur npeAocraBj]eHI.It MyHrilltrnarbHoR ycryru;
- geo6xo,u.ruar oneparuBHat ltu@opuaqnr o [pe,4ocraBreHHri

MyHr.iuunanbHon yc.'ryrr.
I4nQopvauuouHue creH/tbr .qo,'rxult 6uu MaKctMarIr,Ho 3aMerH61, xopotuo

npocMarpuBaeM!,1 u QyHKqrloHa,'rbHbL
Texcr uarepua,roB, pa3MetuaeMblx Ha creH.qax, Ao.'INeu 6rtr; Hane'IaraH

yao6HbrM ,4,qs qreHut lrpnQrou, ocHoBH;Ie MoMeHTbI u nau6o,ree BalKHbIe Mecra

BhIAE]IEHbI.

2.12.4 Ka6lrHerrr nprleMa :agsurerefi gonxntr 6mt o6opyaoBaHbl
nn$opuaquonuur'rn ra6nu.rralru (aueecxaut) c yxa:anuev:

- uollepa xa6uHera;
- Qatta:ruu, rlMeHI-t, orqecrBa u,4oJlxHocrHofo JIHua, ocyulecrBJltorqefo

rpeaocraBreHI.Ie MyHt'Iquna.'lbHoi ycnyru;
Kax.qoe pa6o.ree Mecro ao,'rxHocrHoro Jrxlra .{o:rxuo 6url o6opyaorano

re.reQouolr, nepcoHaJIbHbIM KoMrlbtorepoM c Bo3MolKHocrbto aocry[a K
r . ruQopvauronuurv 6arav aannurr .  neqararcu(hM )  c  f  potc t  Bov.

B xa6uuere .qo,rNno 6uru o6ecneqeHo:
- rouQoprHoe pacnoroxeHue 3atBureilt;
- Bo3MoxHocrb r.r yAo6crao o$opu,reul,I-a 3arlBrrreJreM rlncbMeHHoto

o6parqenrr;
- releQounar calsl;
- AOCTyII K OCHOBHLIM HOpMaTIIBH6IM IIpaBOBbIM aKTaM'

per na\4eH r upylotuljM lloJlHo\4o9 hr coepy KoMneTeHul 11 o1 nena:
- Aocryl K HOpMaTI,IBHLIM npaBoBbIM aKTaM, perynupyroUllrM

fl pe,qocraBJreHue MyHr,rqnrIanbHot ycryf I.I;
- Harrr4rrue trt,tcbMeHH;IX rpl{Haa:reNuocrei u 6yvaru OopMara .A4.
flpn oprann:aqan pa6ovnx uecr [o [pegocraBileH[]o My H llux naJtbHoii

ycryrr.r lorxHa 6urr rpeaycuorpeHa Bo3MoxHocrr 6ecnpen.nrcreeauoi
tBaKyaufit Bcex 3arBrirenefi x ao,rxHocrHHX JIutl l '13 toMeuleHI,tg B crryqae
Bo3HIiKHoBeHnr .rpe:euvaiinoi cHTyaIIuu.

flpuernr [o,'ry.rarene[ uynuqunalrHoii ycnyr[ Beaercs 6e:
npegnapure:t uoi 3anucl{ B noptAKe Nlleoi ovepe4n c y.rerou rpaQuxa npuelra.

B :ro6oe BpeMt noryqare,tr, uyuuqrna,reuofi ycJlyrx tlMeer [paBo Ha
lonyqeHne [HoopMar][r,r o xoae rrpe,qocraBJleHlir MyH].'ruunanbHot yc,ryrx npH
noMorqn [ncbMeHHoro o6par{euua, reneSoHnoft cBfl3u vru nocpe,{crBoM
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nr,rrrHofo o6paueHur B oT,{er apxllTeKTyphl aaM?lHI.icrpau}'th paxoHa

2.13, floKa3areJltMll oqeHKt{ aocrynHocrll MyHl{llI'IrIaJIbHoii ycnyrl{

rB,'ltK)Tct:
- aocryrlHocrb K MecraM npe.4ocraBneHht MyHuuurta,' lbHofi ycflyflt;

- o6ecne.renue npeAocraBreHris MyHl-lquflanbHo[ ycJlyrll c HcnoJIL3oBaHIleM

Bo3MoxHocreft eAl4Horo nopraJla rocyAapcrBeHHblx Ii MyHHLIHnaJrbH6Ix ycnyr;
- pa3MerueHrre uuQopuaquu o noptaKe npeaocraBJleHrrt naynuqunalrnoi

)cr) r Ha osuuua,runov cai te aavruucrpaul{u paioHa:
- pa3Me[(eHtre aHSopnaqnu o [optaKe rlpeaocraBJleHut MyHt'tuunarbHot

yc-qyrt Ha e.qlrHOM nopTaJle fOCynapCTBeHHbIX t't MyHIIUUIIaJILHLIX yCJIyr

gosus lua l .  ru ,
2.14. floxagarersMx oueHKI'r KaqecrBa npeaocraBJleHlit MyHHITI{[a'llbHoll

ycnyrt{ t BJrrro tct:
- co6,'IloaeHt,te rpe6oeauui uH$opnapoBaHt,tt 3aqBrire,leii:
- aocroBepHocrb npeaocraB,'lteMot IlHQopMauuli;
-  geTKOCl l ,  B lJ3JtO)KeHrt l  UHSOpVaUUI:

- lo,ruora unQopvt'IpoBaHI.ls;
- Hanr.sAHocrb Qopv npelocran:rreuoi nnQoprlaquu (npu nucrvenuorl

rzHOopMr.rpoBaHnu);
- yao6crBo Iz aocryflHocrb noJlyqeHnt utrQopuauuu;
- oflepar BHocrb npenocraBJleHIit r'ruQopnaurn;
- co6.nro.4enue cpoKa npeaocraBJleHlu ltynnqunaruoii yc,ryru;
- co6lroaeuue cpoxoB oxtlAaHltt B orlepeall rlpr-i npeaocraBJIeHHI'I

MyHUU'IIla,'lbHO!t yc,'1yf u;
- orcyrcrBue noaaHHLIX B ycraHoBJIeHHoM lopxgre xa'ro6 Ha '4eicrBnt

(6e:4eiicrelre) aoJIxHocrHbIX JII'Iu orleJla apxurexrypbl a.4MxHllcrpaquu Maprau-
qyicKoro celbcKoro roceJleHllti ocyllecrB,'IeHHble B xo'{e flpeaocraBneHI4's

MyHu rlr-i[a,'rbHoi ycryrl-1.

3. Cocrae' ItocJreaoBare"t]'Hocrb n cpoKlt BblloJrHeHuq

aaMHHucrparlrBHr,lx npoueayp, Tpe6oeaHns K rIopflaKy rix BbIrIorHeHI.l9' B

rolr quc,te oco6euHocrri BbtnorHeHllfl aAMriHncrparl-lBHblx rlpoqeayp B

ireKTpoHHoM Brlae, a raK xe oco6exnoc.rll Br'IrrorHeHnq aaMHHrrcrparriBHbIx

rlpolleayp e uuoroQyurquoHaJlbHblx qeHTpax.

3. l.floc:reAoeare,'IbHocrb aaMl'IHucrparuBHhlx rlpoueayp.

llpeaoctaeleHre rocyaapcr aenuoi ycnyrl BKnoqaer e ce6r c,leayroutlte

a.[M]rHHcrpar BHble npoqelypbl:
- [p]leM u o6pa6orxa:axa:a Ha MyHlluu[aJ]bHy]o ycryfy;

- f loaforoB(a u Bblaaqa cupaBKu.

3.2. f lpaeM lt o6pa6orxa:ara:a Ha MyHHIrurIarbHylo ycnyry.

3.2.1. OcnoeaHaeM Art Harra,lla hcnollHeHllt MyHIlIrHna,'I6Ho[ ycilyrx
qBrrercr rr.r.rHoe o6paueHlle 3aKa3rIlIKa, ,ru6o o6palqeune 3aKa3rru(a rIo

reneQony, 3,'IeKTpoHHoft rtoqre, qepe3 unoe Qll:tluecroe nfiIloJ colluarlbHoro

pa6orunxa,
3.2.2. O6paurerueM B cfly'Iae ,rnvloro o6parqenuq ,'Iu6o qepe3 ]'Hoe
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Qu:nuecxoe rrxtlo ITJII.{ coul,IaJlbHoro pa6orHnra flBrflerca co6crBeHHopyYHo
:anoanegHuii 3aKa3.IIiKoM 6,raHx :a-qereHu-{ Ha npe.{ocTaBrTeHne MyHxqxnaJbHoi
yc,ryfr.r.

3.2.3. O6paurenneM B cryrlae 3axa3a MyHr'IurirlaruHofi yc,rynl lo reae$oHy
tBrrercs ycrHoe 3atBJIeHue Ha rIpeAocraBJIeHLIe MyHl4Ill.{narbHoi ycryrtl,

:aSurcr,rpoaaunoe MyHrrurrlajlbHbIM pa6ornzror',t.
3.2.4. O6paurenneM B crylrae 3aKa3a MyHllurnarunoi yclyra no

e,rerrpoHuoii ror{Te qBJrrerct :ano,'rsennstii B greKTpoHHoM snae 6raHr

3<ltB,reHHr Ha flpe.locT.rBJleH e v1 utturna,runoii yc,l1rl.
3.2.5 Pa6orHux orBercrBeHHbri 3a o(popMneHxe 3aKa3a Ha rlpeaocraBJreHI'Ie

My Hr,rulI n a,'r bHo r{ yc"'ryfn:
3.2.5.1. B cnyqae JlllrlHoro o6pauleNux 3axa3r{[Ka npoBepter rlacnopr

rpaxAaHuHa Poccnficxoi @e.qepaq[],i 3aKa3rruKa. flpu ero orcyrcrBul,I

orKa3blBaer n oQopvlenuu 3aKa3a Ha rlpeaocraBJleHurr I'ryunqulansnoii yclyru.

flpu ero Hatw.rllr u coBrlaaeHl.{[ AoxyMeHTaJIbHbIx .{aHHblx c flapaMerpaMx

3aKa3q[lKa np[crynaer r oQopvnennro 3aKa3a B creayroqef nocreAoBare,'lr,Hocrri

.qeiicrBni:
- yror{Hrer sua neo6xoauvoi cnpaaxa.
- npe.4ocraBJlter 6iraHr 3asa,'IeHl-tg Ha [peaocraBneHEe MyHt'Iqnnan]'Hotl

ycJryrB I-l KoHcynbrupyeT 3aKa3qr'IKa o efo npaBxJI6HoM 3aIIoJrHeHIZIi.
- BHOCI,iT CBeAeHI-It B XypHan yrreTa 3aKa3oB Ha MyHriqhnaJrbHyto ycnyfy H

Ilpe,qOCTaBIqeT 3aKa3quKy AJT! 03Ha}toMJI€Hx{ U BHeCeHdq nOAIuCII

3.2.5.2, B cJlyriae ecJII'I or 3aKa3qI.'IKa rpe6yrorca .qonoJIHr'ITeJIbHl'Ie

aoKyMenrbr.4JIt nonyqeHlit crpaercn. rl$opuxpyer ero o6 ux aaulrenonaulltt,

npuuuHe rpe6onaulit n cpoKax flpeAocraBreHI-]q.
3.2.5.3. B cryr{ae ecrlr ,4ono,lHr'IrenbHble AoKyMeHTbI ant nofiyr{eHrit

cnpaBKr.i He rpeoyrorca, [HQopMlipyer o BpeMeHa 14 Mecre BblAarlH cnpaBKL x

Bl,IAaer KBriroK Ha [oryqeHrre cflpaBKH. coaepxaut,tii yKa3aHH6]e cBeaeHI'lt

3,2.5.4. B c,ry.rae o6paruenut 3aKa3rlI'IKa c noMolllbro tlHoro Qu3ll'{ecKoro
Jrr{qa npoBepter nacnopr rpaxaaHl'Ina Poccuficroii <Degepaqull aaHHoro JI[ua'

coaepxaHr.re aoBepeHHocrn 3aKa3quKa, 3a{BJleHIlt 3aKa3ririKa Ha npeaocraBreHl-le

uyunquna.rrnoi yc,ryrn. Ec,ru orcyrcrByer xors 6H oAlrH AoKyMeHT n3

[eperrucJ'reHHbIX I-]JItI He coorBercrByer ycraHoB:reHHr,tu tpe6oeanullt, pa6ornur

or(a3blBaer o oSopv:reHtlz 3aKa3a, nplt :roll o6lgcuqer npxqllHy orKa3a I-I

KOHCyIrbTl.Ipyer o Bo3MoxHLIX BapuaHTaX ee ycTpaHeHllt. llcJlI',l yKa3aHHbIe

aoKyMeHTLr B Harltql,Ir.i r.t coorBercrBylor ycraHoBreHHbIM rpe6oaanulll,

npncrynaer x oQopvlennto :axa:a e c,re.{yroueii [ocreaoBareJlbHocru aeiicrefiii:
-  y ro , rHqe I  a ra  Heo6roauvo i  cnpaaxu.
- BHocxT cBeaeH[t B xypHan yL{eTa 3aKa3oB Ha MyHl.lq].lnaJ'l6Hy}o ycnyfy ll

npeaocraBJueT rpeacraBuTeJllo 3aKa39UKa Arq 03HaKOMreHrt Ir BHeceHut

rroanlrcI-I.
3.2.6. B cryr{ae eclri or npe.{craBllrers 3aKa3'{nKa rpe6yrorcx

,{orroJrHltTe;IbHble AoKyMeHTbI artt [oryr{eHliq cnpasxl'I, lruQopunpyer ero o6 l'tx

Har{MeHoBaHlIu, npuuune rpe6oeanr,tt fi cpoxax npeAocraBJleHl4t.

3.2.7 . B cryuae ecJIt'I aonoJIHI{TeJIbHble AoKyMeHTbI Art noJly.IeHut

cnpaexn ue rpe6yrorc;t, tzuQopuupyer o BpeMeHI4 I'I Mecre BbI.{aqIi cnpaBKII.
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3.2.8. B cnyeae o6parqeHufl 3aKa3.guKa c noMoul6}o coqllanbHofo

pa6oruur<a npoBepter clyNe6noe yaocroBepeHt,te ganuoro pa6orrtaxa,

CO,{ep)(aHlle 3atBIeHI-It 3aKa3LInKa Ha [pe.{OCTaBJIeHIie MyHHIIUna'lbHOfi yOnyrL]'

Ec,rn orcyrcreyer xort 66I oAI{H AoKyMeHT H3 nepeq creHHrrx nJlli He

coorBercrByer ycraHoBJreHHblM rpe6olauu.au pa6orul'Ix orKa36lBaer B

oQopurenrla 3aKa3a, trpu :rolt o6bscHqer flpuqxHy orKa3a n I{oHcyJlbrlipyer o

BO3MO)(HHX BapUaHTax ee ycrpaHeHut Ec:ru yra:aunsle aoKyMeHTLI B Harn.rrlll Ll

cooTBercrBylor ycraHoBreHHblM rpe6oeanlrll [pl]crynaer x oQoptr't:reunro :axasa

g c,reaytoU]eii nocJIe.{oBareilbHocru reiicrsui :
- yrotlHter Ba,4 Heo6xo.qv Mofr c[paBKIl

- BHOCI,IT CBeAeHI'It B XypHaJ yqeTa 3a(a3oB Ha MyHI'IqXIlaJIbHyro yctlyfy x

npeaocTaBirteT rlpe,{craB6Terro 3aKa3qHKa IJrt o3Ha(oMJIeHI-It '] BHeCeHI1t

no.4n LlcH,
3.2.9, B c:ryqae ecrn or npeacraBrlreJlt 3aKa3qrKa rpeoyrorcq

,qoro;rHI.ITeJIbHble aoKyMeHTbI aJIt rlo;IyqeHI'II cnpanxu, aH$opunpyer ero o6 nx

Har.rMeHoBaHI-Iu, npuuune rpe6onauut rr cpoKax npeAocraBJleHut'

3.2.10, B cnyqae ecJII{ ,4oIIoJrHI'ITeJIbHbIe aoKyMeHTLI anf, noryqeHl'ts

cnpaBKn He rpe6yrorc;t, r']tr$opr'''rr.rpyer o BpeMeHI'I Ll Mecre Bhlaaritr cnpaBKx l'I

Bbllaer KBaroK Ha noryrreHlie cnpaBKI4, CO,UepXalIIUi yKa3aHHble cBeaeHI4t'

3.2,1i. B c,ryuae o6pauleuua :axa:uuKa [o reneQoHy:
- KoHcyJlbrl lpyer 3aKa3qxKa o MyHr'IqunalbHot ycnyfe'

- tpuxcupyer gannble 3aKa3quKa' et4q neo6xo,quvoi clpanrt't

- unsopvupyer o vecre, BpeMeHI.I n cnoco6ax [oilyqeH]iq crIPaBKtr'

- nocre oxoHLIaH[-r rele$ouHoro pa3foBopa BHocI-{T cBe'4eHilt B xypHan

yr leTa3aKa3oBHaMyHHI ] r , InaJ IbHy}oycnyry I4npeAocTaBlseTnpe,4cTaB[TeJ In
3aKa3qrKa arq o3Hat(oMreHljq L BHeCeHuf no.4nricn

3.2.12. B c,ryvae o6pauentta:ararur.rKa no 3.[eKTpoHHoii noqre:

- Qurcllpyer gannble 3aKa3qI'IKa' BI.IA neo6xogvr'rofi clpanxu
- BHOCI.IT CBeAeHr'It B )KypHa[ yqera 3aKa3oB Ha MyHIrUIinanbHyIo ycJlyfy

- uuQopulrpyer o Mecre, BpeMeHH I'l cloco6ax nonyqeHrit cnpaBKrl

rII4cbMoM no s:rerrpoHnoii [or{Te ro a.qpecy orlPaBI{TeJrt B TeqeH}te reKylqefo t,I

creayrouero pa6oqefo aHs

3.3. Iloaroroara u BL Aarla crtpaBKll
3.3. 1. OcuoeaHI.reNa ailt HaqaJIa fl oaforoBKli MyHliu[nalbHblM paoorHHKoM

crpaBKr'r qBnterct per[crpal][t o6pau]euur 3atB]lrert [o rpeaocraBJleH]iK)

M)  HLuhna, lbHo i i  )cn)  r  '
3.3.2, OrsercreeHuuii pa6orunr aqMt,tHl,icrpaulltt noce"IeHut orpe'qeJlter

cpoKLl ltcrlorHeHrlt MyHl,luxlla.]lbHoft ycryru B coorBercrBxl'l c n-n 4 5-4 16

Hac rorulefo pef,laMeHTa.
3.3.3. flpu no,4foroBre cnpanrn pa6oruuK aaMl{Hl'Icrpaurur noceJleHl4t

IiCIIOJIByeT CBe,{eHr4t, COAepXarqlle0{ B AOKyMeHTaX npeACTaBleHHI'IX

3aKa3qr.rKoM riJIIj efo npeacraBHTejleM' e 6a:ax 4aunlx a.{Ml'lHl{crpaur{l{

[oceiteHrlt! B MyHIrquranbnblx, o6lactHr,rx tr OeAepa''IbHbIX HopMarllBHo-

IrpaBoBbIX aKTaX.
3.3.4. Cnpasr<a [peacraBJlter co6ofi 6naHK ycraHoB;IeHHofo Hacrotll]IlM

pefJIaMeHToM o6pa:ua, c yKa3aHrleM HanMeHoBaHI'It cnpaBKll' opfaHa BbIAaB[Iero



crrpaBKy, efo [ollroBblM aApecoM, KoHTaKTHLIX Te,'leoOHOB OTBeTCTBeHHbIX

pa6orHHKoB, HaI-rMeHoBaHl-'lt loryqaTert cIIpaBKrl, cfleUraJIbHbIX ,4aHHbIX,
ycraHoBJreHHbrx cIeqtrQuKoft cnpaBKr'l.

3,3.5, 6:raux cnpaBKI'I 3arloJrHterct orBercrBeHHLIM pa6Ornurou

aaMlzHllcrpauun nocereHus JII-irIHo B rII.{cLMeHnofi Qopve IlJIrl B 3JIeKTpoHHoM

Bu.{e, 3a[o,'rHrtoTcq Bce Heo6xoa].lMble rpaSu. Cnpanra [oanIicI'IBaercq
no,qroToBr-{BluI-.IM cneqaaJIVcToM x f,taBot aaMljHl'IcTpaIlr,lu floceneHllt na

cnpaBKy craBljrcr o(buquanbHat neqarb a,4Nrr-lHt4 crpalruu locelleHt-,t t  Clpaaxe

npficBaHBaercr nopq,qKoBblt HoMep u,4ara Bblaaqlt

3.3.6. Cnparxa perhcrpl.lpyerct B xypHa,'Ie no yqerv 3axa3oB Ha
MyHUU[nanbHy]o ycJryfy tl 3[eK'IpOHHOi 6a:e 4auuux flpu perucrpauuu
craBfiTct orMerKa o Aare H BpeMeH[ o6parqenur 3aKa3r]r'IKa HJrI-l efo
[peacTaB[Te[r Ha npeAocraBJleHrie My H l'f qrn a,rbHol4 ycnyf]-r. orMeTKa o Aare r'1
BpeMeHu BtIAaq[ CIIpaBKll 3aKa3qxKy MyH]'l Uh naJIbHOI'{ ycJ'lyfu riJll4 efo

npe.[craBnre,'rrc.
3,3.1. Brr.qaqa c[paBKIl 3aKa3qaky MyHHITIzI]rinbHoIl ycllyrll

ocvluecrBrseTct oTBercTBeHHr'IM pa6Ornl'rrotu aaMI4HI{cTpaulIu rocejreHti9 B

coorBercrBril,i c n,u. 4.5-4.16 nacro{uero perJIaMeHTa

3.4. l lopr4ox npo,4reHttt cpoKoB oKa3aHI-lt MyHl.lu nanbHoii ) c, 'Iyr,

3.4.1. CpoK I,rcroJjHeHht MyHullulallbHoii yc,ryrx MyHutlHnanbHblx

pa6orHuxou uoxer 6utr npoarreH no crrerytolqrM ocHoBaHlrtM:

3.4.2. Heo6xo.4nlr.tocrr fipe.4craBlleHrit 3ara3rrtlKoM MyHl'tuhlanbHoii ycnyrn

aonoJIHKTerbHbIX aoKyMeHToB n ceeaeuui aJIt no,l,roroBKll cnpaBKI-I c yqeroM ee

cneuuQttru. B 3ToM cJlyqae orBercrBeunuii pa6orHnr a.{MI'IHI.lcrpaqlIH

noce,'teHHs Sopvrap;er nepeqeHb AoK)MeHloB I seo6xoAt-lvutx cBeneHl-,i i  nJlt

noaroroBxr.r cnpaerctt, llnQopvnpyer o6 3ToM 3aKa3rllrKa MyHlIur anbHo14 )cnyrl'i
rJrn efo [pe,{craBl.ireflt rr'IrrHo anu no re:reQouy' ycraHaBnl,Baer Aary l,l BpeMt

BbrAaqu c[paBKrl c yverou rpe6oaaHnh n.n. 4.5-4 16 Hacrotqero pefJIaMeHTa.

3.4.3. Heo6xoaulnrocru B yrorrHeHna cBeAeHliii. [pe.qcraBJleHHblx

3aKa3r{r.rKoM MyHrluunaJlbHofi ycJryfu Lltr:/ ero [peAcraBI'ITeJIeu. B erov clyuae

orBercrBeHHbrI pa6orrltr aaM].lHI.lcrpaqllu rIoceJIeHI'It Qopvapyer [epeqeHh

cBeAeHnia, rpe6yroulrzx yro.IHeHnt lJIt noAroroBKr'I cnpaara, nn$opmrlpyer o6

3ToM 3aKa3quKa MyHl,tquna,rbHoi ycnyfll lljll-'l efo lpeAcTaBl-jre,'rt JIL'lHo l'lJ'lll rlo

re:reQony, ycraHaB:r[Baer aary tr BpeMfl Bbt,4aqx c[paBKu c yrleroM rpe6oaauufi

r.r. 3.2.5, l.- 3.2.5.4. Hacrorqefo perJ'raMeHra.
3.5. flpu onncaunn raN.qoii aaMllHucrparl'IBHofi npouegyplt, BbInoJrHeHue

xoropoil npeanoJraraerct ocyutecrBJltrb raKxe ua 6a:e M@lJ, orpaxarl)

oco6ennocra ee ocyurecre,reHluI a M@l {.

Hanpnlrep, fl plr oru.IcaHllI.t oco6ennocreii Br,llo.JrHeHI4t aaMllHl.{crparrBHot

npoueaypbr <flpueu u pervIclpaql'It 3anpocoB) Ha 6a3e M@U, peKoMeHAyeM

yKa3aTb cneayloruee:

- o,[HI,rM r.i3 lopua[qecKlix Qaxroe alx Har]aJIa a.qMlHljcrparxBHoi'l

npoueAypbr qBrtercr o6pau.lenue 3atBr'rreJIq c:anpocov o M@l-{;
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- nprl fioaarre 3anpoca B M@Il ,uqoM, orBercrBeHHr,]M 3a BHrroJrHeH[e

a.qMxHxcrparriBHoii npoqe4ypu aa,raerca pa6ottrr M@lJ;

- npn no.{aqe 3anpoca e M@I{, yKa3arr, Ha neo6xognuocrr'

ocyrqecrBneHr.rr pa6ornuxou M@LI npoBeprrL coorBercrBlre KoIIufi

npeacraBnreMbrx aoKyNreHToB (:a ucx,rlouenueu rrorapualbHo :aeepeHHux) nx

opr.rfuHarraM;

- yKa3arr, BXoAr.rr Jru B Kpyr noJrHoMoqufi pa6oruuxa M<DI{ rpnuarze

perlreHufi (uanpulrep, orxa3a B nprreMe aoKyMeHToB, ecntl AP npeaycMorpeHr'I

coorBercrByro[Iae ocuoeauua); nopr,qoK r:alzMo.{eicrBrlt M<DU c oprauoM,

IrpeAocTaBnftorqHM yc,'Iyfy! B cJlyqae ecJ]u ocHoBaH[t aJlt oTxa3a B nplreMe

AOKyMeHTOB npeAyCMOTpeHbI, HO npaBo lJpLl}]srva pelneHl.It He orHeceHo K

xounereuunu M@Il.

(llpuveuauue; Heo6xodtttto nolluvamb, qmo omKa3 a npueMe -Moitem

6otmx npedyc,vompeu e pastuuuoti cfop,ue: e ycmuoi Sopue, xoedcl ue

o(top.;vtnemca nponecrcymoauoti paynbmam e eude peueuzn (yeedoruteuta) o6

omKa3e a npueue doxyueumos 3a nodnucbll) pyKoeodumerfl, a npuHhvaemcfl

cnequcuucmov, eedyt4u'u npueM, u lbtpaJtcaemct 6 HenpuHtmuu doxyueumoe u

ux pe?ucmpalluu. ,Uu6o smo oQoputeuuoe e nucojveuuoi! Qopne peuetrue,

Komopoe MoJlcem 6atmv npuunmo 6 metteHue HecKolbKl,tx dueit, u oQopunnemcn

om d e,luuatu d otgtueumo u s a

HA 6O3.MO2{CHOCub npuHnmUfl

peanaveH me uc K.t] to \um erl buo

HOp,MAryUgH bt.MU npAAO 6 btM U

nodnucun p5xoeodumena. Kpoue mozo, yKa3aHue

M@l{ maxoeo peweHug uocrem Satma yKq3aHo 6

a cnlvae, eclu uHoe ue npedycuompeuo LtLrbtMu

aKmcLuu, pe?KlMeHmupynquvu nopndor orasauun

ycny?u.)

Taxxe npn orrricaHl.tti ocoQeHnocrefi BbIrroJIHeHut aAMIrHIzcrparI,IBHbIX

npoueryp na 6a:e M@l{ neo6roauuo uMerb B Bnry, qro B 3roM cryqae

rpe6yercr BpeMq Ha AocraBKy ,4oKyMeHToB u: M@lJ B opraH Bracrnr

rrpeaocTaBnf, rorqrru ycryf y.

B clyvae, ecJrr rpeaocraBleHxe ycJIyrH cBt3aHo c neo6xo4l.ttilocrtto

rroJryqeHxr ,qoxyMeHroB n uHSopltauuz, Haxoatutxxct B pac[optxeHr,tr.j opraHoB

opfaHoB,BJIACTU, npelocTaBJIfiIoutlrx focy,4apcrBeHHble ycnyfr,
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npeaocTaB.rrloulxx MyHIrIlnnaJrbHbIe ycr'rylll, I-'lHbIX rOCyAapcrBeHHbIX OpfaHoB,

opfaHoB MecrHofo caMoylpaBreHHq "'Ili6o noABe,4oMcTBeHHblx focy'{apcrBeHHLIM

OpfaHaM lt,'Il{ OpraHaM MeCTHOTO CaMOyt]paBIeHXt oPfaH ]t3aUI'l I'r. yqaCTBy]Olq[X B

npeaocTaBreHufi [peaycMoTpeHHblx qac'rbrc I craTb[ I @epepa,rruoro 3aKoHa N9

210-<D3 rocyaapcrBeHHbrx I i  NryHxullralbHblx ycnyr, ars OopMtrpoBaHut

nor'rHoro rIaKeTa aoKyMeHToB, HeO6XOAr4Mblx Anr [pe,4ocTaBJIeHKt

rccyaapcrBeHHoii (uyruuunalsuoii) ycily .r, ro B AP, rrpu onltcaHr{Iz

I,I HanpaBjreHlleaaM[Hr-rc'rpar[BHoi lpouelypu ((DopMnpoBaHtie

MexBeAoMcrBeHHbIX 3alrpocoB)) c yrracu'IeM M@U, Irereooo6pa3Ho

npeaycMoTpeTb Bo3MO)ItHOCTI' HanpaBJreHlrt MexBeaoMcTBeHHr,Ix 3a[pocoB

MHorooyHKllroHaJrbHbIM qeHTpoM B cpoK He no3AHee cneAylorqerc pa60'lero .{H['

cneaylouero 3a,4HeM IrpIIeMa AOKyMeHTOB OT 3atBUTeJI'.

Ile,recoo6pa:Ho npeaycMorperb ra(xe' qro B TaxoM c,IIyrlae noryrleHHble

or 3arBr,ITert ao(yMeHTbi xpaHtrct a M@l{ e re'IeHHe cpoKa' orBeaeHHofo.qrt

noryr{eHnt orBeTa Ha MexBe.qoMcrBeHHblfr 3anpoc h nepeAarorcs BMecTe c

orBeroM Ha MexBeAoMcrBeuurtii :alpoc. Ec"Iu orser He noryqeH B cpoK'

yctaHoereuHr'ri 3aKOHOAaTeJI6CTBOM, K rIaKeTy aoKyMeHToB, ngpeaaBaeMr',Ix B

opraH, M@lJ flprlKjraAblBaer yBeAoMJIeHxe 06 orcyrcrBHx orBera Ha

MexBeaoMcrBeHHhlu 3anpoc.

Oruevaer't, qro B cflyrlae, ec,l[ AP npeaycMorpeHo, r]ro cpoK oxa3aHl.lt

yc:ryru lrclrucr{erct c ,qarbj nocrynneHnt u: M@LI B opraH, ro HanpaBJleHue

M@l-l MexeeaovcrBeHHblx 3anpocoB reprer ue,recoo6pa3Hocrb, Bo-nepBLIX'

BBr.rAy cyllecrBeHHofo yBerljqeHttt ,{,[s 3aflBurert cpoKa oKa3aHIIt

rocyAapcrBeHHofi trJrl MyHt'lullnaJlbHot ycryrn c MoMeHra noAaqu 3a[poca' Bo-

BTOpbIX, HapyultTct nocJle,4oBaTeJIbHOCTb BbIIIOJIHeHIT' aAMI-lHI,lCTpaTlIBHb]X

rpoqe.4yp.

flpu onucanuu n AP agul'Iulrcrparl'Ienofi npoqe4yprt <Blr,Aava pe:yl;rara

[peAocraBreHr.u ycJlyru) qepe3 M@I{ qe:recoo6pa:Ho rlponucarb KaKoii tlMeHHo

aoKyMeHT, Ja B KaKOM KOnXrleCTBe 3(3eMflJIspOB Bpy'IaeTct 3atBuTeJllo, a Ta(xe

[MeroTcg rr j  Bo3Bpau]aeMble BMecre c pe3ynbTaroM ycJlyfx I lHbIe ao(yMeHTbl'

paHee npeacTaBJreHHble 3atB[TereM.

l 6



Hanpr-rnep, B pa3aene AP craH4apr rpeaocraBJleHxt rocyaapcrBeHHot

!rJru MyHIiIIHIIa:rbHoii yclyru, B rtoapa3Aere onacaHt,te pe3ynbrara ycnyrH

yKa3aHo, qTo pe3yJlbraToM tBrteTct 3aKffor{eHrre .qoroBopa KynJru-npoaaxl{'

CootsercrgeHHo Bpyqr'ITb 3agBlzre,'Ilo (3aKllor'IeHue .qofoBopa) He Bo3MoxHo

floerovy, cqaraeu neo6xo.ll.lMI'IM rponucHBarb HerrocpeacrBeHHoe o[LcaHI'te

ao(yMeHToB, BpyqaeMblx 3a"{Bl,Irgnro B KarrecTBe pg3yJlbTara ycJlyltr opfaHoM,

npe,4ocraBnsrorq[M ycryfy:

npoeKT AoroBopa, [o,4[LIcaHHbIii co cropoHbl opmHa' npe.qocraBntoruero ycJlyry

s 2-x sr:eun:upax ltl6o :r:eulnap :aKrtoqeHHoro aofoBopa B I 3K3eMfl:rtpe

O6oarraev BHllMaHhe, rrro B KaxaoM c:ryvae neo6xoalzMo onpe,4eJltrb

uelecoo6pauocrr B6L{aqtr pe3ynbrara rIpeAocraBJIeHIlt yc:ryrra vepe: M@l-{'

06pauaev BHKMaHl.je, rrro craH,qapr lpe.4ocraBJleHI.Iq rocy,lapcrBeHHot

r-lJri MyHuuKnaJbuoii yc,'ryru He Bcerla npoflIrcuBaer, qro pe3yJlbraroM

npeAocraBileHnr ycryf[, Haptay c rlpl-lHtT[leM [o,'IoxuT9JIb]IOfO pel]]eH}lq no

pe3yJII'TaTaM paCCMOTPeHtIt AOKyMeHTOB 3A[BldTeTLA' gBISeTCt TaK)Ke OTKa3 OT

npeAocraBneHl.rs yc,ryru. Ec,ur 3To He IrponucaHo, coorBercrBeHHo 4oxyueHr o6

orra3e He I'IoNer 6ttrr' guAan :areure:lo vepe: M@IJ

B aannor't rloapa3ae;Ie rarNe uenecoo6pa:Ho nponhcarr' cpoKll Br'lAarrl'

pe3y;rbrara npe.4ocraBJleHl4t ycryfu rrepe3 M@II. Heo6xoauMo ftllrHBarb' qro

ecrr.r Bbl.{aqa pe3yJlbrara npeanojlalaeTct B TerleHle cpoKa, orBe'qeHHofo Ha

oKa3aHue ycJryrlr, ro Heo6xo.qrvo yxa3arb cpox nepeaaLrx pe3ynbrara e M@l-{ c

yqeroM Tofo, qro AoKyMeHThI, nepeAaHHbIe Ii3 opmHa a:racru, o6pa6aruBalorcq B

M@I{ u uoryr 6urt 4ocrynutt K Bu,qaqe 3arIBIlTeJIrc aa c:reAyroullti AeHb IlocJIe

IIocTyrIlIeHLIt.

Ec:ru oxa:aune ycryfn oKaHr{I-iBaerct [pllH{TueM perleH}is, a Bblaaqa

pe3ynbrara He pernaMeHT[PoBaHa cpoKoM, TaKoi pe3ynr'rat uoxer 6u,rr' nepegan

s MQI I noc,' le npt4+rrue peueH[t B ycraHoBneHHbl[ cpoK.

,1. @opusr KoHTporq 3a rrpeAocTaB"leHneM MyHuU na,'tbHoll yc,' lyrx

4. 1.' l  eryuuii KoHrpoJIb oKa3aHfi t MyHxul4ra,[bHoii ycnyrfi ocyqecrBrter

otgetcreeuHttii c[euraJIL,tc], ocyu]ecrBrqrcu+tii oKa3aHI'Ie My Hl-t q]iflar bHot

ycnyrn.
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4.2. I lepuoauuecKr.ri i  KoHTpoJIb oKa3aHut uyHuunna,rrnofi ycttyrl
ocyuecTBJlteT fraBa a.qM[HncTpaulir noceJleHl,lt exeKBaprarbHo I-l IIo llro]-aM
foaa Ha ocHoBaHI,Iu orqera orBercrBeHHofo MyHl.Iqr,tnaJ]hHofo cneu]laJll-lcra.

4.3. foaogoii u exeKBapra,'rLHble ofierbl MyH[I{unaJII}Horo pa6ornura

aojrxHbr BKIloqaTb cBeaeHxt o KoJILqecTBe [ocTy[I'IBtxrrx 3aKa3oB Ha
MyHr.rqx[ajrbHy]o ycnyfy, KorriqecTBa BbIAaHHblx clpaBoK, aHa[ri3 rlo BUAaM
Bbl.qaHHblx c[paBoK ri Mecr l-ix npeaocraBrt e H ht, cBeaeH]-'jt o6 orra:ax B BbIAaqe
crrpaBoK rl rix npllqljHax. Tarxe orqer AoJxeH BKrlo.{arb lrHoopMalll4ro o
rrpe,4JroxeHritx orBercrBeHHoro MyHllu[nanbHofo pa6ornuxa tto
coBepueHcTBoBaHuIo npolleaypLl oKa3aHI.'1t MyHtrllltnanbHoI.l ycryfH

5. .{ocy.qe6usrii (nuecyaeduslfi) noplgon obxa,'roBaHt-rr perxeHri H

Aefi crBrir (6e:,qeiicrnun) opraHa, rlpeaocraBJlslourero MyHI.ruHnaJIbHyxr
yCJ'Iyry' a TaK?Ke AOJ'|XHOCTHI'Ix JIIIU' MyHllUllIIar'IbHr,lx C,'ly?|taqux

5,1, 3asaurerli aMeror npaBo Ha o6xauoaaHae .{eiicrsnft (6e:4eiicrez.:)

cneqnarncTa [JIr-.r aoJrxHocTHofo Jltrqa, orBeTcrBeHHoro 3a [pnHqrl{e peueHljq B

aocy.ae6nor'r noprrxxe u,rr.r e Vpyc-MapraHoecKoM paffoHHoM cyae s cy,ue6uotrl
nopqaKe.

5.2.3assureru voryr coo6uturr o HapyueHl'Iu cBollx npaB It 3a(oHHBIx
I.IHTepecoB, nporl-IBoIIpaBHbIX petxeHrrflx, aeicrelrrx nr\ 6e:aeiicrs[u
c[equarllcra I,IJI]I AoJlxHocrHofo Jrlluar HapylxeHali noloxeunii Hacrotruero

aAMUHUCTpaTI,TBHOfO perJIaMeHTa I-lrI-I HeKOppeKTHOM IIOBeAeHI',I]-l CneUI4aJIUCTa

L1LLI ,{oJIXHocrHofo Jluqa no KOHTa(THbIM Te,'leQoHaM x'[I'I HaIIpaBHTT'

nncllrennoe o6palleHr.Ie f,'IaBe a,{MxHt'lcrpaqlllt [ocereHHt.

5.3. O6paueuue s rucr,N{euHofi Qopue go,rxno coAepxarb cre,qynqyrc
rIHOopMaur.]ro:

1) Qauzrnn, uMt, orrlecrBo 3atB[TeJIt (Qn:uuecxoro Jlnqa), ero Mecro

xure:rhcrBa n.nn npe6uaauur;
2).qolxuocrr, OaMnJttit, I4Mt I,t orLiecrBo cneu[alll]cra (ttpx Hanl-'l'ir,tx

uHQopuaurru), perrreHxe, Aei.icrBue (6e3xeiic rBl'te) Koroporo o6Nalyercr;
3) cyulecrao o6xa,'ryeMofo peueHL'rq, aeiicranr (6e:aeicranr);
4) creaenul o cnoco6e auQopvnpoeaHnt 3arlBI'ITerq o trpllHtrbIX Mepax no

pe3ynbraraM paccMorpeHr,rr ero coo6ueHu.f,.

,{ono:trurelrno e o6parqenul,t MoryT yKa3blBarLct trpuqnHbr Heco IacIM c

o6Naryeurrv peneHIIeM, Aeiicrs[er4 (6e:ge[crnueu), o6c'rol'relrcrea, na

ocHoBaHrlrl r(oropblx 3atBHTeJ]b cql.ITaer, qro HapyueHbl efo rpaBa, ceo6o4ul fi

3aKOHHl,Ie UHTepeCbr, CO3.qaHbI fipe qrcrBrit K l,Ix pean[3al]ux ,rn6o ue:aronuo

Bo3JIoxeHbr xarae-lu6o o6l:annocrn, Tpe6oBaHuq o6 oruege peueHrlt, o

rrpr,r3HaHr.ru He3aKoHHLIM,{eicrsu.t (6e:,4eicran.s), a raKxe I.IHhIe cBeaeHrlt,

Koropbre 3arBureJIb cL.l taer ueo6xo.atvut',1 coo6u]r rs.

3aselrre.rr uMeer lpaBo Ha rio,ryr]eHHe ur$opvauuu I'1 .4oKyMeHroB,
Heo6xo,qnvbrx,q,rq o6ocHoBaHuq u paccvorpennl Na.'ro6lt.

06paureHue floallucbrBaerct noaaBtrtrM ero OIt3uqecKI-'1M anuolt. Cpor
paccMorpeHur o6paulenur He Moxer npeBlrl larb 30 anef co AHt ero

pefI-IcTpaqnn.
5.4. flo pesylrraraM paccMorpeHl4t o6parueHhs rJIaBa aaMl'IHr'Icrpaunu
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noceJreHur npuHuMaer peueHxe 06 ylloBreTBopeHux rpe6oBaHuii 3atBxrejrt r!160

06 o IKa,e  B )noB, re IBopeHHH rpeooBaH i i .
flucrlreunrrfi orBer, corepxauluii perylurarut paccMorpeHliq o6paueHt,tq,

HarlpaBrfl eTcr 3atBI-ITeJIK).
PaccuotpeHne o6parueunr 3atBlITeJI{ ocyuiecrBJlterct B [oprAKe,

ycraHoBJreHHoM @egepa,rlHltu 3aKoHoM or 2 r'tas 2006r. Ns 59-@3 <O lop.r4re
paccuorpeHal o6paqeHliii rpaxAaH Pocctziicxoii @egepaquu>.

5.5. flpo.qorxuTenLHocrb paccMorpenns xalo6 He .4olIXHa npeelrurau 30
gneft c uouenra perucrpaqnu o6paqeuua.

B c.ryrae ecru no o6paruenuro rpe6yercs npoBecrll cnyNe6noe
paccreaoBaHlre riJrh npoBepKy, cpoK efo paccMoTpeHlit MoxeT obITb npo.qJleH, Ho

ne 6o,ree .reM Ha 30 rHefi no petrleHltxl fraBbl aaMnHl-IcrpaI]un loce,teHrl, O

npoaneHu u cpoxa paccMorpeHxt o6pauenltr 3atBUTeJlb yBe,4oMJlterct

r!.tcbMeHHo ao r{cregeH t 30 ,qHefi c MoMeHTa pefucrpaqutl o6paueuux c

yKa3aHueM [puqI-tH flpoaJleHu[ cpoKa.
5.6. O6panleHur cqurallrct pa3peueHHbIMh, ecnt,t paccMorpeHbl Bce

nocraBJleHHhre B HLtx Bonpocbl, IlprlHtrbl Heo6xoAnvr'te Mepbl ri raHbl
Il l tchMeHHble oTBeTbr.

5.7. O6parueuue 3atB[rreJrt e cy.u o6uefi rcpllcAxxul.ill c :a.f,s,'reuueN4 o6

oc[aplrBaHlru peueuui, 4eiicranft (6e:4eiicrelu) MyHl'lqlInaJIbHblx cJlyxaul4x

ocyrqecrB,[serc.s B nopsAKe, npeAycMorpeHHoM 4eiicrayourtjv
3aKoHoAareJILcrBorra Poccr'Ifr croi <Deaepauxr{.

5.6. llo pe:y,rr,raraM paccMorpeHvs xalo6u ua aencrBrt (6e:geiicreue) l't

peneHrrr, ocyrqecrBJlteMble (npnnur'raeuue) B xoae HcnoJrHeHu.r ltyuuqnnalsuoii

ycJlyfll, fnaBa aaMl-'lHtlcTpau[]-'1 [oce]'leHIr{:

5.6.1. f lpu3Haer rlpaBoMepHbrMri aeilcrBxt (6e:ge[creue) u peueHllq B

xore l lcftoJ]HeHl,1r \4) HxuxnarbHoh yc,' lyft l:
5.6.2. f lpN:uaer .qeiicreljg (6e:aeiicrane) fl peueHut HenpaBoMepHblMn u

onpe,qenqer Mepbl! Koropbre .qo,rNrut 6stts rlphHflTbr c uenbto ycrpaHeHnt

.qoryueHHbIX HapyueHnn.
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